




ATTACHMENT 1 

Form UOF (9/2019) 

DEPARTMENT OF EDUCATION - STATE OF HAWAl'I 

Agreement for Use of School Buildings, Facilities, or Grounds 

Hawa11 Revised Statutes§§ 302A-1148 & 302A-1148.S • Hawaii Administrative Rules Title 8, Chapter 39 • Hawaii Administrative Rules Title 11, Chapter 50 

(Application must be received by the School at least 10 working days prior to requested date of use) 

CHARGES • SPECIAL CONDITIONS • OTHER REQUIREMENTS 

All Sections Below for Official Department of Education School Use Only 

Actual Fees and Charges: 

Type of Request Type I Type II Type Ill Org. I.D. Source/Object Program I.D. 

Rental: N/A 

Custodial: $ 
___ _ 

Utilities: N/A 

Totals: $ 
___ _ 

N/A 

$ 
___ _

$ 
___ _ 

$ 
___ _

$ 
___ _ 

$ 
___ _ 

$ 
___ _ 

$ 
___ _ 

___ 000 

___ 468 

___ 000 

1240 

2209 

5001 

Fee Paid: ___ _ Date Paid: ____ Method of Payment: ___ _ 

(Make checks payable to Department of Education) 

Special Conditions: 

Other Requirements & Approval: 

o Principal approval of DOE/school sponsored activity

37307 

42113 

37720 

□ Number of police and/or lifeguards required (User is responsible for hiring and paying for these services.} Police Lifeguard(s) __ 
o Number of staff required to operate school-owned equipment __________ (user is responsible for paying for additional charges)

o Food protection certification (for kitchen use)

□ Special Event Food Establishment Permit (for kitchen use)

□ School cafeteria personnel with food protection certificate requested (user is responsible for paying additional charges)

□ Installation of necessary electrical service lines and meters, if needed and approved, shall be provided by and paid by the applicant

o Connection of electrical lines to school's system is prohibited

Certificate(s} of Insurance (attach) 

o General liability for carnivals, fairs, and non-DOE athletic events of no less than $1 million per occurrence-for personal injury and $3
million in the aggregate.

o General liability of no less than $500,000 per occurrence and $1 million in the aggregate.

o General liability for vendors of no less than $500,000 per occurrence and $1 million in the aggregate.

o General liability for sub lessees of no less than $500,000 per occurrence and $1 million in the aggregate.

o Food sellers - Products and completed operations coverage of no less than $500,000 per occurrence and $1 million in the aggregate.

Each vendor/sub lessee must provide its own certificate of insurance.

o Vehicle users - Automobile liability of no less than $500,000 per occurrence and $1 million in the aggregate. Each vendor/sub lessee
must provide its own certificate of insurance.

o Request Approved
□ Request Disapproved (Appeals may be made with Complex Area Superintendent. All decisions shall be final.

o Facility requested not available o Custodian/staff not available o Other ________ _

Signature ____________________________________________ _ 
Principal/Designee Date 

Acceptance and Acknowledgement by User 

The undersigned hereby accepts and acknowledge the charges, special conditions and other requirements stated above. 

Signature of Authorized Agent Date Name of Organization 

DISTRIBUTION: ORIGINAL - School; COPY - Requestor 

NO parking In stalls marked RESERVED for: Principal, VP, and Secretary Any vehicles parked In those stalls is. subject to be towed at owners expense. 

Requester shall reimburse school for any consumables that were used (i e toilet paper paper towels etc ) I Use of facilities are responsible for returning 

ALL windows, chairs, tables etc to original position. Noise must be kept to acceptable levels at ALL times. Long term use is  basis. UOF payments PAID 

prior to event. 




